
.... Greensburg Volunteer Fire Department 

GVFD steps to follow when you are injured 

1. Notify your Company Captain. 
-After notifying your Captain, you or your Captain MUST immediately notify 
the Chief and Medical Officer. 

2. Complete "City Employee of GVFD Member Incident Report" 
-This MUST be completed by the injured individual ONLY! 
- ALL sections of the Member Incident Report MUST be completed 
- See attached documents (SECTION A) 

3. Submit "City Employee of GVFD Member Incident Report" to the 
City Administrators office within 24 hours of the incident. 

- If the Incident occurs from 4:00 pm on Friday through Sunday, the Incident report must 
be submitted before the close of business the following Monday. If the incident occurs 
and the following day(s) is a holiday, the incident report must be submitted before the 
close of business on the next regularly scheduled business day. 

4. Designated Health Care Providers List. 
- Injuries NOT requiring immediate emergency medical treatment MUST utilize a 
physician on this list. 
- See attached document (SECTION B) 

5. OPTUM Prescription Card 
- If a doctor prescribes you ANY medication, you must provide this card to your pharmacy 
so that they can bill the worker's compensation insurance directly. 
- See attached document (SECTION C) 

6. While Under the Care of a Physician 
- If you have NOT been released from the care of your physician you should NOT ATTEND 
any fire company/department related activities. 

7. Return to Work 
- Once the injured firefighter has been released from the care of the physician (for the 
injury that has been reported), you must provide written documentation of the release 
to the City Administrator, Company Captain, and Department Medical Officer. 
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